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22 October 1981. 


MEMORANDUM 


From: EAA Store Manager 
To: Chief, Benefits and Services Division 
Via: Deputy Chief, BSD 


oo 


Subj: Office expense 


1. The following merchandise was removed from stock and 
used in the stcre or accounting office operations: 


VENDOR QUANTITY ITEM EAA COST 
Frederick Trading 1 . Elmers glue $1.04 
feedeeick Trading 1 Can Raid 1.47 
Zamoiski Co. 1 . Extension cord 1.08 


2. Cost of these items will be charged to office expense. 


“" DISAPPROVER? 


President, EAA 
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13 October 1981 


NOTE TO FILE 


Before executing Cash Share Withdrawal of $8,000 from EAA's 
Credit Union Share Account I verbally advised the EAA President . 
i= I informed him that the following factors influenced 
this: 


--Loss of income previously made on sale of tickets 
(approximately $2,000). 


--Loss of income for membership GES: (Membership 
down approximately 1,000.) 


--Increased expenses. 
--Advanced purchase of merchandise to increase Store 


inventory for expected increase in sales during 
holiday season. 


EAA Executive Officer 


cc: EAA Bookkeeper 
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STAT 
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(Name, office symbol, raom number, 
building, Agency / Post) 


4, OF/ CSAD/PSB 


Action File Note and Retum 

__ \Apprevat |_| For Clearance "_|_|Per Conversation. - 

- las Requested i | For Correction _-__|_{Prepare Reply 

Circulate |_| For Your information — -| - : 

- Ee mment |. | investigate: 
__jCoordination | Ld : 


REMARKS 
Per our conversation: on 7" October: ‘1981, ethos: 


following -is.the language that~-the IRS agreed an 

we could’ put. in our 1978/1979/1980: tax returns: ; 

"Allocation of expenditures. -between-non-exempt and>>. - 
exempt function activities was done for internal | 

control purposes and-not’ for true: Einancial. SCCoUn EIS 


procedures for IRS PUEDOS2> 5" 


STAT I¢£ you nave any: questions concerning this 
please contact me. — 
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